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Getting Started

To get the most out of the Pathway as a tool for man
ify your personal
I

group inquirie

recommend you take 5 minutes to ver
emai | address since this is where a
Profile. A

See the Group Member Guide for more information on s

Gener al Navigati on

After |l ogging in, all the groups you are a part of a
that you or others in your family belong to are cons
Sunday School Cl asses, Bi bl.e CBbasée eysouramdoGp otrd sr
boards, files, and events for your group.

When you are in a group, there are 8 menu items acro

l1.Info: General group information, including addres
2. Messages: Send messages to and view messages from
3.Calendar: Events for the group.
4 Fil es: Files the group | eader(s) have uploaded.
5.Needs: Needs that the group | eaders have posted f
6.Participants: People in your group.
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Group Actions Menu
Under your name in the upper |l eft corner you can al s
at those with an * in more detail
1.Edit group settings*
2. Edit participant |ist?*
3.Send parti fiYpantcalnogisssie | ogins to anyone in your
access the system. It will only issue a |l ogin to
4 Record atgYeonud acnacne el ect to get attendance reminde]
generate an email to record attendance and gener a
5.Send a ¢Bwexdt a text to those who have opted to rec
twitter account and it wildl post on the twitter a
6.Send a madtlo nseerngde peopl e an email that does not p
7.Print | abels or name tags
28 @8-
Edit group settings
Edit participant list
Send participant logins
ADERSHIP
Record/Edit attendance
B Kevin Sweeney Send a Twext™
Send a mail merge
a Karen McTaggart Print labels or name tags
Pat morrison Leader
a Rachel Ferry cader
ROUP INFORMATION
epartment Operations
Verify/ Update Group I nfo (for public sear
Once you are in your group, select YEdit Group Setti
bel ow screen with 4 options in the blue bar. The pri
Gener al
a.Upload a photo of yourself, a book study you are
wel |
b.Vverify the description of your group. This is wha
c.lndicate if childcare is availabl e.
d.Link a twitter account to your group (optional).



General Options ~ Admin

Church Staff (M-F)
When this group meets
Meeting Day | Tuesday
Meet Time | Varies
Where this group meets

Area of Town | At the Church

street 621 S. Rangeline Rd.

city Carmel
state (IN Select
Postal Code 46032

Country | United States

When & Where

Change the day of week, time of day and area of town
Options
The Settings should be set already by a Church Admin
wi || be indicated here. Additionally, the Public Sea
groups can be joined via links on the website or by
Responding to Growup I nquiries/ Sign
When someone selects your group from the public sear
asking to join the group. You need to do 2 things wh
1.Click on their name in pPpadnewamdansyenguedhteimomsn @& mei
the group.
2. Add them to your Participant List in your group

Edit Participant Li st
Select YEdit participant | istA to see:

Who is in your group
Add new member s

Del et e Mesnebee rNsot e 1
Il nvite new peopl e

I R = T T

View membership requests Member ship requests onl
|l ogged in t ol htolrsee Moot hWwWagged in send you an email a
your participant |list for them to be in the group
1 Assign pedmlasleas,cd hereby giving them access to &
communications. See Note 1.
Note 1: To do one of t hese, click the box to the | ¢€
item from the drop down menu at the top and hit Yok



Record Attendance

Attendance i s a tool

t hat can help you record group
requests, who specificall

y attended, and anything ab

]

Carmel United Methodist Church Qa A8 8- e R

CHURCH STAFF (M-F) « back to group

Add or invite new people

All participants Leaders Open invitations Membership requests Sorted by Last name Change the main leader...

erry %

%)

If checked, set group status to... ¥ | [OK|] NOTE: a Limited Access User (LAU) cannot be set to "Assistant Leader" LEGEND
I Name Status Communication Settings B Receives messages
[ Kevin Andrews Group Member EE O @ =} Receives comments
Q) Receives weekly summan
O Mike Collins Group Member ERekE @ & No email address
) ArEnlow Group Member Ee @ by gi;el‘;e;;f”::g;gs
[ Marian Fales Group Member (=1
[  Rachel Fery BEE @ @
[ John Kouns Group Member B O e
shepherd your group and to aid in keeping others inf
You can choose to receive an attendance reminder (hi
reminder before group, and then if not recorded afte
[

mor e t me .

Simply click the email i nk. You won?t have to |l ogin
device. You MUST have YeventsA (your meetings) on yo
cover that next! Events allow you to specify Yevent
attendance/ prayer/ notes task to someone, you can do
functionality.

Spiritual Parenting class

Wed, Jun 15 @ 6p

This is an auto-generated event attendance reminder. Please complete your
attendance and event summary report.

RECORD ATTENDANCE

DID NOT MEET



Whil e you have the
record actual atte
di sengaging or hayv

i
C and note r
d legitimate

e ——————

I
Praises & Prayer Requests:
[Praise that th frst day of school werl well for Gur childrer! Pray that Trey wil Fave @ great year,
remember who they are in Christ, be  light in their schools and make time with God  prioriy.

P

onl vy, the ent

You can send a
i
happening in t

S
e group or no one. |
e

r
h group.

Calendars and Event s

There are 3 different calendars you

on to record s
e

peci f
easons
nflic

ummary of the attendance,

f you s

can Vi

4) United Methodist Women (UMW) | wembe
N 101 particpants | Serving
@ Groups
CALENDAR
<> Jur
Monday Tuesday W y T Frid
8 Connect Growsere Table 12:30p Preyer Shawi Ministy 9308 Guiters
2:30p Proyer 9308
6p Lydia Circle
1
12:30p Preyer Shawi Ministy 9308 Guiters
12:30p Preyer Shawi Ministry 9308 Guiters
12:30p Preyer Shawi Ministry 9308 Quiers

1.Groups Calendar (for e acga cgcreosusp
choosing Calendar

iyto ua fatreer

ic attenda
why absent
ts

notes fron
end it to

ew in the

ac hnoeonshi enr g)



2. My Calendar (reflects events f orgaaclcle sgsr outp sf ryoonu thbt

page, Family Calendar (reflects events for all me

3.ChurWwWihde Cal endar (reflects aldhcopen evehtemat h€al

Events on the calendar: To find out more information
for more information.

Create event

Event Type Rooms & Resources nesded

Rooms & Resources not needed

Add an Event

While your group information is established for prom
group meetings as YEventsA to add them to your group

1.Click the date of your first meeting on the calen
it

[
Request Rooms & Resources
Cametun

1 United Wethod..

uuuuuuuuuuuuuuuuuu

120 Chape

2.1f you are meeting at the church, check the box n
3.Fil |l out the informati on, and indicate if you wan
4. O0nce you have filled out the information, you?l|I

bottom right that says HY+Request Rooms & Resource

Attendance settings

Attendee Limit
Artendance Grouping Regular Events

¥l Send group leaders an attendance reminder

This event i for attendance purposes onl




5.Avail able rooms wil/| be
Rooms that are in grey
bel ow there are two tab
There are also two diff
Rooms. So if you don?t
When requesting rooms a

in black, and can be drug
(l'ike the living room belo
S One for Rooms (as shown
erent drop down menus for

see the room you aNet époki
n

d resources, your event i
Carmel United Methodist Church Q ﬁ ]-—Ev 015
l'_____ﬂ' Fhurch

INFO

LEADERSHIP

Nhavn~lh CEAfE ~nd

6. Edit Attendance Settings so you can utilize YAtte
mar k the box YSend Group Leaders Attendance Remin

Communicating with Your Group:
There are 3 ways you can communhicate with your group

l1.Messages under main group menu
2. Twext under Group Actions

3.Mail merge under Group Actions
MessageAl |l ows you to send message and opt to pin
back to. Choose the Messages tab to send messages

= Menu Carmel United Methodist Churc 28 6B

A Our Church e
AL s poncpons acminstave

MESSAGES

Serve CARMEL UMC

LT B
V od [T T

board. This is ideal for members who prefer to go
received.

TwextSends a text message to everyone in your dgro
from the group. You can also lIink a twitter accou
the message wil|l post to the twitter account as w

Mail MerSgemds an email that does not post to the m



Communication Settings

Set communication preferences to customize how often
= Menu Carmel United Methodist Church

COMMUMICATION SETTINGS FOR

Sand me amalls Ban:l 'r'ram Sendme a Sand ma
Tiom grou wiskly summary taxt massages
participants I'r'raalatalg of group activity frem group leadsre

317.555-1212

Groups | am in | Optionai]
v v v

v v v
- - -
v v v
- v v
- - -
P v v
- - -
- v v v
v v v
Futwre Group Defauks
sand ms emalis sand commants sand maa sand ma
from group toma wskly BUTMary taxt messagse
participanta Immediately of group activity from group lsaders
Future groups | am added to Sandia ma - SEdRme v 172 group Gt v I

Genera\ Church Communication

churcf-wids amas.

groups Click your name in the upper right corner fr

Choose your preferences separately for each group vVyo

get all emails, to get a weekly summary, and/ or to r

not to receive communications, but instead go out an

Not Ehe Group Member Guide also explains Communicat.
Ci

(spe fying what contact info you want to share with

8



form of communications they want to receive from the
group members to set their communication and privacy

r__; Church Staff (M-F)  teaser
. O partic) its | Administrat!

NEEDS

Current needs Past needs @ New Need

NAME COORDINATED BY NEXT AVAILABLE TEMS TAKEN

Staff Birthday Treat Karen Birthday treat on Sep 7, 2016 4/6

Group Needs

You can utilize the Needs page to set up needs of gr
is in the hospital, gathering supplies for a care pa
of needs and everyone wil/ be able to see which eed
and assigning things to bring. I't hel ps eIiminate e X
needs and avoids multiple people offering to take ca
as needs are met .

Group Fil es

Al l ows you to upload files that your group members ¢
Member Guide are files |l oaded as part of the Connect
refer and share them anyti me.

Questions?

We |l ove questions about the Pathway as it means you
functionality in thienfPa®dhavameoywmwcadamgt ehrea iclh@uda-ich7 0.f f i c



